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1. ПРАКТИЧЕСКИЙ РАЗДЕЛ 

 
1.1. ПЛАН  ПРАКТИЧЕСКИХ  ЗАНЯТИЙ 

 

Introduction 

Most academic courses in universities use essays or other written tasks to assess 

students‘ work. After the course of ―Academic writing‖ a student should obtain 

skills: 

 Understand essay title/requirements 

 Assess reading texts – choose most suitable 

 Select relevant areas of texts – keep record for references 

 Make notes on relevant areas, using paraphrasing and 

 summarising skills 

 Combine a variety of sources where necessary 

 Select suitable structure for essay – make plan 

 Organise and write main body 

 Organise and write introduction 

 Organise and write conclusion 

 Critically read and rewrite where necessary 

 Final proof-reading 

 

TOPIC 1: INTRODUCTION. ACADEMIC STYLE. GENRES 

INDENTIFICATION.  

 

Тема 1.1. Background to writing. Avoiding Plagiarism 

Academic writing- Introduction. 

 THE PRESENTATION IN POWERPOINT ―ACADEMIC WRITNG: 

BACKGROUND TO WRITING‖ 
 

 
 



 

 THE MOST COMMON TYPES OF WRITTEN WORK 

PRODUCED 

OR USED BY STUDENTS. 

 ORGANISATION OF TEXTS. 

 AVOIDING PLAGIARISM 

        All students have to face the issue of plagiarism. Plagiarism means taking 

information or ideas from another writer and using them in your own work, 

without acknowledging the source in an accepted manner. In academic work 

plagiarism can be a serious offence. This unit outlines the situation, but to fully 

avoid plagiarism students need to master the skills practised in units 2.1- 2.4. 

 

Тема 1.2. Evaluating Texts. Selecting Key Points. Note – making. 

        Having understood the title and made an outline, the next step is probably to 

read around the subject. Although a reading list may be given, it is still vital to be 

able to assess the usefulness of journal articles and books. Time spent learning 

these skills will be repaid by avoiding the use of unreliable or irrelevant materials. 

When reading a text, it is important to ask yourself questions about the value of the 

text. Is this text fact or opinion? If fact, is it true? If opinion, do I agree? Can this 

writer be trusted? These questions can be seen as a process: 

 

 

Тема 1.3. Paraphrasing      

         Paraphrasing involves changing a text so that it is quite different from the 



source, while retaining the meaning. This skill is important in several areas of 

academic work, but this unit focuses on using paraphrasing in note-making and 

summary writing. Effective paraphrasing is vital in academic writing to avoid the 

risk of plagiarism. 

«It is not that James is welcome or otherwise or that he is sometimes here or 

not. I do wonder, though, if he might be thinking what it's all about». -  

«I don‘t like James». Or  

«Before they reached the house, some big drops of cool liquid from the sky had 

started to fall». -  «some big drops of cool liquid» - «rain». 

 

 

Тема 1.4. Summary Writing 

Making summaries is a common activity in everyday life. If a friend asks you 

about a book you are reading, you do not tell her about everything in the book. 

Instead, you make a summary of the most interesting and important aspects. The 

same principle applies to summarising in academic work. 

 

 
 

7 steps How to write a summary: 

STEP 1    Scan the text and make notes (absorb central ideas, clarify  main points 

and words) 

STEP 2    Outline the main idea of each section In your own words; 

STEP 3    Develop a thesis, summarizing the main point of each piece, 

Be sure to include author‘s name title of the work . Don‘t add your interpretations; 

STEP 4 Arrange the information, adding details in each section; 



STEP 5 Be sure a source is cited  properly, don‘t use author‘s words, ask 5W  to be 

sure you represented the author‘s work faithfully;  

STEP 6 Correct your grammar, punctuation and spelling; 

STEP 7  Ask your hyper-critical friend to read your work; 

 

 

REFERENCES: 

 

1. Academic Writing Center, HSE http://www.academics.hse.ru/ 

2. Academic Phrasebank by John Morley, University of Manchester/ 

http://www.phrasebank.manchester.ac.uk/ 

 

 

http://www.phrasebank.manchester.ac.uk/


TOPIC 2. ELEMENTS OF WRITING 

 

The Elements of Writing are the various skills that are needed for most types 

of academic writing, whether it is a short report, a long essay or a dissertation. 

Many essays, for instance, begin by defining a term in the title (Definitions), then 

make some generalisations about the subject ( Generalisations) before going on to 

give examples of the main areas the writer wishes to examine. Throughout the 

essay the writer needs to provide references to sources used (References and 

Quotations) and to employ an appropriate academic style.  

 

Тема 2.1. Arguments: cause and effect, cohesion, comparison, definitions 

a) cause and effect 

 

b) comparison    

Note the variety of forms possible: 

German letters are more expensive than French (ones/ letters). (least formal) 

Letters in Germany are more expensive than (those) in France. 

The cost of sending a letter is higher in Germany than in France. (most formal) 

(High/low are used for comparing abstract concepts such as rates.) 

Ones can replace the noun when used with an adjective: 

German letters are more expensive than Japanese ones. 

But not in combination with a noun: 

Family cars are cheaper than sports cars. (not sports ones) 

c) definitions 



In academic writing, definitions are normally needed in two situations: 

 In introductions, to clarify a word or phrase in the title. 

 More generally, to explain a word or phrase which may be either very technical 

(and so not in normal dictionaries), very recent, or with no widely agreed 

meaning. 

 

 

  

Тема 2.2. Discussion: provide vivid examples to proof your point  

Many essay titles require the writer to examine both sides of a case, and to conclude 

by coming down in favour of one side. These may be called ‗discussion‘, ‗for and 

against‘ or ‗argument‘ essays.  

For example: 

a) School uniforms – a step forward or a step back? – discuss. 

b) Discuss the advantages and disadvantages of state control of industry. 

In addition, longer essays often require students to assess the information and ideas 

they have collected in a discussion section before the conclusion. 

 



 

Тема 2.3. Generalizations. Numbers. References and Quotations. Restatement 

and Repetition 

a) Generalizations 

In written work generalisations are very useful because they can be used to present 

complex ideas or data in a simple form which is easy to understand and remember: 

Large companies can offer better career opportunities. Language is an important 

means of communication. 

Compare the statements on the data in the table below. 

a) 56.2% of British smokers are women. 

b) The majority of British smokers are women. 

 

 
 

The first sentence is more accurate, but the second, which contains a generalisation, is 

easier to understand. However, using generalisations does involve a loss of precision, 

so the writer must judge when they can be used safely, and when it is better to give 

the full data. 

b) Numbers 

Discussing statistical data is a necessary part of much academic writing: 

Approximately 1,800 children between the ages of 5 and 12 years were 

randomly selected . . . 

Already 3% of the US working population (1.55 million)are employed in 70,000 

centres . . . 

4,539 – a four-digit number 

£225,000 – a six-figure salary(a number) 

Figure (Fig.) 3 – Infant mortality rates in twelfth century France (a diagram) 

c) References and Quotations 

 Orwell clearly highlighted this inconsistency in Dickens: 

‗It is not merely a coincidence that Dickens never writes about agriculture and  

writes endlessly about food. He was a Cockney, and London is the centre of the 

earth in ratherthe same sense that the belly is the centre of the body.‘ (Orwell, 

1940: pp. 53–4) 

 

 REFERENCES Brzeski, W. (1999) The Polish Housing Market www.onet.pl 

http://www.onet.pl/


(Access date 15 Feb. 2000). 

d) Restatement and Repetition 

Repetition and redundancy suggest that the writer is not fully in control of the 

material. They give the impression that either he does not properly understand 

the language or he is trying to ‗pad‘ the essay by repeating the same point: 

University education in Spain is cheaper than university 

education in the UK. 

Good writing aims for economy and precision: 

University education in Spain is cheaper than in the UK. 

 

Тема 2.4. Synonyms. Variation in sentence Length. Visual Information 

а) Synonyms 

When writing it is necessary to find synonyms in order to provide variety and 

interest for the reader: 

General Motors is the largest motor company in the world, with total revenues 

amounting to 15% of the global automotive market. The giant firm employs 360,000 

people internationally. 

 

b) Variation in sentence Length 

Short sentences are clear and easy to read: 

Britain is an example of the university funding problem. 

But too many short sentences are monotonous: 

Britain is an example of the university funding problem. Fees were introduced in 

1997. Spending per student had fallen by 25% since 1990. Demand continues to 

grow for 

places on the most popular courses.  

Long sentences are more interesting but can be difficult to construct and read. 

Effective writing normally uses a mixture of long and short sentences. 

c)  Visual Information 

Visual devices such as graphs and tables are convenient ways of displaying large 



quantities of information in a form that is quick and simple to understand. 

 

 

REFERENCES 

1. Меркулова, Е.М. Английский язык для студентов университетов. Чтение, 

письменная и устная практика / Е.М. Меркулова. – СПб: Союз, 2002.—384с. 

2. Токарева, И.И. техника письма. Пособие для студентов / И.И. Токарева, 

А.А. Вейзе. – Минск: МГЛУ, 1996. – 81с. 

3. Усилова, Э.А. Академическое письмо: Учеб.-метод. пособие по 

письменной практике / Э.А. Усилова и др. – Минск: Лексис, 2003. – 156с. 

4. Academic Writing Center, HSE http://www.academics.hse.ru/ 
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TOPIC  3. TOWARDS AN ESSAY 

Essay writing has always been a challenge that many students of all level 

and degrees face every once in a while. It is a part of their academic life, a test to 

determine their literacy, fluency and analytical skills. A purpose is the sole reason 

why you are writing an essay or article. It is your definite aim; how you would 

want your paper to communicate with the readers. Discovering this is one of the 

many basic challenges you will encounter when writing an essay or article. A 

purpose of an essay can either be one or more of the following: to inform; to 

persuade; to call readers to action; to change attitudes; to analyze; to argue; to 

theorize; to summarize; to evaluate; to recommend; to request; to propose; to 

provoke thought; to express feelings; to entertain; or to give aesthetic pleasure. 

 

Тема 3.1.  Planning Essays: pre-writing activities 

Planning gives essays a coherent structure and, most importantly, helps to ensure 

that they answer the question set. Although all essays need planning, they are 

written in two different situations: as coursework, and in exams.  

 

Тема 3.2. Organizing Paragraphs. The unity of the paragraph, coherence, 

transition signals, chronological order  

Paragraphs are the basic building blocks of texts. Well-organised paragraphs 

not only help readers understand the argument, they also help writers to structure 

their ideas effectively. 

a) A paragraph is a collection of sentences which deal with one subject. 

b) All paragraphs contain a topic sentence, which is often, but not always, the 

first. 

c) Other components vary according to the nature of the topic. Introductory 

paragraphs often contain definitions, while descriptive paragraphs include a lot 

of information. Other sentences give examples and offer reasons and 

restatements. 

 

Тема 3.3 Organizing the Main Body: thesis statement, subtopics of the main 

topic 

Writing the main body 

In the body of the essay, you develop the central idea that you formulated 

in the introduction. You should do this step by step, presenting one main point at 



a time and providing evidence and examples in support of each main point. 

You must ensure that each main point is related to your central idea. This 

will give unity and coherence to the text, and enable you to develop a convincing 

argument. 

It is important that the argument flows smoothly and logically towards the 

conclusion. To achieve this, you should: 

 Construct a well-structured essay 

 Consider how each point relates to the previous one and the next, as 

well as to the central idea 

 Select relevant evidence and/or examples to support each point 

 Use signposting to make the relationship between ideas clear 

 Write analytically 

 

Тема 3.4. Introductions: the method of organization 

An introduction is crucial, not just for what it says about the topic, but for what it 

tells the reader about the writer‘s style and approach. Unless you can introduce 

the subject clearly the reader may not wish to continue. 

 explain starting point for research 

 state aims/goals 

 refer to recent research in same area 

 give results of research 

 provide background information 

 

Тема 3.5. Conclusions 

There is usually a link between the starting point, i.e. the title, and the 

conclusion. If the title is asking a question the answer should be contained in the 

conclusion. The reader may look at the conclusion first to get a summary of the 

main arguments or points. 

 comparisons with other studies 

 summary of main body 

 limitations of research 

 suggestions for further research 

 practical implications and proposals 

Тема 3.6. Revision and proofreading. Essay Checklist. Peer review 

When you have finished the conclusion it may be tempting to hand in your work 

immediately. However, it is almost certain that it can be improved by being 

revised. With longer assignments, it may be worth asking a classmate to read 

http://www.ncl.ac.uk/students/wdc/learning/academic/structure.htm
http://www.ncl.ac.uk/students/wdc/learning/language/signposting.htm
http://www.ncl.ac.uk/students/wdc/learning/academic/analytic.htm


your work and make criticisms. Proof-reading is a vital final step, which can 

prevent confusion or misunderstanding due to simple errors. 

After finishing the first draft of an essay you should, if you have time, wait for a 

while and then re-read it, asking the following questions. 

a) How well does this answer the question in the title? 

b) Have I forgotten any points which would strengthen the development? 

c) Is it clearly structured and well linked together? 
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TOPIC 4. Research Papers and Writing about literature. Letters. 

Formal letters. 

There are various possible formats for different types of essays, as well as 

non-academic texts such as letters and CVs. For instance, if a selection of formal 

letters is studied it will be seen that different styles of headings and layout are 

used by different organisations. However, the following models are provided so 

that students can use the outlines confident that they will be acceptable in most 

situations. Many courses require students to conduct a survey ( Reporting and 

Designing Surveys) provides a model for a survey report. Taking Ideas from 

Sources gives a model for the vital process of note-making, paraphrasing and 

referencing. 

Тема 4.1. Working with different genres/ styles. Explication. Analysis. 

Interpretation  

Academic writing attempts to be precise, semi-formal, impersonal and objective. 

This does not mean that pronouns like I and we are never used, but in general the 

focus is on presenting information as clearly and accurately as possible. In this 

way it differs from normal speech and writing, which is more personal and  es 

http://www.academics.hse.ru/


more lively idioms and phrases. 

TIPS: 

a) Do not use idiomatic or colloquial vocabulary 

b) Use vocabulary accurately.  

c) Be as precise as possible when dealing with facts or figures.  

d) Conclusions should use tentative language.  

e) Avoid adverbs that show your personal attitude. 

f) Do not contract verb forms. 

g) Although academic English tends to use the passive more than standard 

English, both have their place. 

 

Тема 4.2.   Writing models:  Formal Letters , CVs 

The term formal lettercan be used to entail any written letter for a formal 

purpose, whether that be a recommendation letter, an invitation letter, 

acomplaint letter and so on. 

 

 

CV stands for curriculum vitae (also known as a résumé). A CV is a summary of 

http://justlettertemplates.com/formal-letter
http://justlettertemplates.com/recommendation-letter
http://justlettertemplates.com/invitation-letter
http://justlettertemplates.com/complaint-letter


your education and work experience, often requested by prospective employers. 

Most professionals store their CVs electronically so that they can be updated 

when necessary. 

 

Тема 4.3. Reporting and Designing Surveys 

Surveys, in which people are asked questions about their opinions or behaviour, 

are a common feature of academic work, especially in fields such as education, 

psychology and social sciences. (+Visual Information) 

How old are you? 

 

Men  Women Total % 

 

 

Тема 4.4. Taking Ideas from Sources 

TASK: You have been told to write an essay on the following title: 

Can money buy happiness? 

1) Read it, and underline the key points. 

THE MEASUREMENT OF HAPPINESS 

In the last 50 years there has been no apparent increase in personal happiness in 

Western nations, despite steadily growing economies. In both Europe and the 

USA surveys have found no greater level of happiness since the 1950s, which 

seems strange since wealthier people generally claim to be happier than poorer 

people. In America, for example, more than a third of the richest group said they 

were ‗very happy‘, while only half this number of the poorest made the same 

claim. …. 

2. The text contains four key points: 

a) In the last 50 years there has been no apparent increase in personal happiness 

in Western nations, despite steadily growing economies. 

b) . . . which seems strange since wealthier people generally claim to be happier 

than poorer people.  

3. The next step is to make notes of these points, using 

paraphrase: 

a) Although W. economies expanded since 1950s, no parallel growth in 



happiness. 

b) But most rich people say they are happier than poor… 

4. These points can now be combined into one paragraph of your essay, using 

conjunctions where necessary, and including a reference to your source. 
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2.1. ХРЕСТОМАТИЯ 
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2. РАЗДЕЛ КОНТРОЛЯ ЗНАНИЙ 

2.1. ПРИМЕРЫ ВОЗМОЖНЫХ УПРАЖНЕНИЙ ПО РАЗВИТИЮ 

НАВЫКОВ АКАДЕМИЧЕСКОГО ПИСЬМА 

 

PART 1: INTRODUCTION. ACADEMIC STYLE. GENRES 

INDENTIFICATION. 

TASK: 

1) Selecting Key-Points of  the text “A Magic Ring”; 
2) Paraphrase the first paragraph; 

A Magic Ring 

Once upon a time there lived a young farmer. He worked very hard but was very 

poor. One day when he was far from home in the forest, an old woman looking 

like a peasant came up to him and said, «I know you work very hard, and all for 

nothing. I will give you a magic ring! It will make you rich, and your work won’t 

be in vain. When you turn the ring on your finger and say what you wish to have, 

you’ll have it at once! But there is only one wish in the ring, so think carefully 
before you wish.» 

The astonished farmer took the ring given to him by the peasant woman, and 

went home. In evening he came to a big city. There he went to a merchant and 

showed him the magic ring. When the merchant heard the astonishing story, he 

thought of a plan. He invited the farmer to stay in his house for the night. At night 

he came up to the sleeping peasant, carefully took the ring off the man‘s finger, 

and put on another ring, which looked exactly like the one he had taken off. 

In the morning when the farmer had gone away, the merchant ran into his shop, 

shut the door, and said while turning the ring on his finger, «I wish to have a 

hundred thousand pieces of gold.» And down they came, on his head, shoulders, 

and arms, like a rain of gold! The frightened merchant tried to get out of the shop, 

but in vain. In a few minutes he was dead….. 

 

PART 2. ELEMENTS OF WRITING 

TASK: Analyse the following paragraph in a similar way: 

Obesity is a growing problem in many countries. It can lead to various medical 

conditions which increase the demand for public health services. There is no clear 

agreement on the causes of the condition, although some doctors blame a 



sedentary lifestyle. This does not explain why only certain people suffer from the 

condition, while others are not affected. Another theory is that a high fat diet, 

linked to modern processed food, is to blame. Recent research shows that most 

obesity sufferers do eat this unhealthy diet. 

Problem  

 

Cause A  

Argument against cause A  

Cause B  

Conclusion in favour of B  

 

PART 3. TOWARDS AN ESSAY 

Read the following paragraph. 

The way we use banks is currently changing. This is partly because of the 

introduction of new technology in the last ten years. The personal computer and 

the internet, for instance, allow customers to view their accounts at home and 

perform operations such as moving money between accounts. At the same time 

banks are being reorganized in ways that affect both customers and staff. In the 

past five years over 3,000 bank branches have closed in Britain. The banks have 

discovered that staffing call centres is cheaper than running a branch network. 

The structure of the paragraph is: 

 

 

PART 4. Research Papers and Writing about literature. Letters. Formal 

letters. 



TASK: In the following, first underline the examples of poor style and then 

rewrite them in a more suitable way: 

a) Lots of people think that the railways are getting worse. 

b) Sadly, serious crime like murder is going up. 

c) You can‘t always trust the numbers in that report. 

d) The second thing is that most kids in that district will become criminals. 

e) I think that there‘s a big risk of more strikes, disorder etc. 

f) A few years ago they allowed women to vote., etc. 

 

2.2. ИТОГОВЫЙ КОНТРОЛЬ ЗНАНИЙ (ЗАЧЕТ) 

CARD № 1 

1. Do you agree or disagree with the following statement? People should 

read only those books that are about real events, real people, and 

established facts. Use specific reasons and details to support your 

opinion.  

2. Summary 

CARD № 2 

1. Some people prefer to spend their free time outdoors. Other people 

prefer to spend their leisure time indoors. Would you prefer to be 

outside or would you prefer to be inside for your leisure activities? Use 

specific reasons and examples to support your choice.  

2. A paragraph 

CARD № 3 

1. Do you agree or disagree with the following statement? Books are not 

needed any more because people can read information on computers. 

Use specific reasons and details to explain your answer.  

2. Cover Letter 

CARD № 4 

1. Some people believe that students should be given one long vacation 

each year. Others believe that students should have several short 

vacations throughout the year. Which viewpoint do you agree with? Use 

specific reasons and examples to support your choice. 

2. Resume 

CARD № 5 



1. Would you prefer to live in a traditional house or in a modern apartment 

building? Use specific reasons and details to support your choice.  

2. Paraphrasing  

CARD № 6 

1. Do you agree or disagree with the following statement? A person's 

childhood years (the time from birth to 12 years of age) are the most 

important years of a person's life. Use specific reasons and examples to 

support your answer.  

2. Literary elements 

CARD № 7 

1. Do you agree or disagree with the following statement? All students 

should be required to study art and music in high school. Give specific 

reasons to support you opinion. 

2. Language styles in written English: Formal 

CARD № 8 

1. Do you agree or disagree with the following statement? It is better to 

make the wrong decision than to make no decision at all. Use specific 

reasons and examples to support your position. 

2. The main idea of a text 

 

CARD № 9 

1. Many people have a close relationship with their pets. These people 

treat their birds, cats, or other animals as members of their family. In 

your opinion, are such relationships good? Why or why not? Use 

specific reasons and examples to support your answer. 

2. Literary techniques 

CARD № 10 

1. There are many different kinds of advertising (on the radio, on 

television, in newspapers, in magazines, and on billboards). In your 

opinion, which one of these kinds of advertising is the most effective? 

Why? Use specific reasons and examples to support your answer. 

2. Paraphrasing  

CARD № 11 

1. Do you agree or disagree with the following statement? People should 

sometimes do things that they do not enjoy doing. Use specific reasons 

and examples to support your answer.  



2. Language styles in written English: Formal 

CARD № 12 

1. Do you agree or disagree with the following statement? There is nothing 

that young people can teach older people. Use specific reasons and 

examples to support your position.  

2. Structure of an essay 

CARD № 13 

1. How do movies or television influence people‘s behavior? Use reasons 

and specific examples to explain your answer.  

2. The main idea of a text 

CARD № 14 

1. Some people like doing work by hand. Others prefer using machines. 

Which do you prefer? Use specific reasons and examples to support 

your answer. 

2. Literary elements 

CARD № 15 

1. Some people trust their first impressions about a person‘s character  

because they believe these judgments are generally correct. Other 

people do not judge a person‘s character quickly  because they believe 

first impressions are often wrong. Compare these two attitudes. Which  

attitude do you agree with? Support your choice with specific examples. 

2. Language styles in written English: Informal 

CARD № 16 

1. Do you agree or disagree with the following statement? People are 

never satisfied with what they have; they always want something more 

or something different. Use specific reasons to support your  answer. 

2. Language styles in written English: Semi-formal 

 

 

  



ВСПОМОГАТЕЛЬНЫЙ РАЗДЕЛ 

 

3.1 УЧЕБНАЯ ПРОГРАММА 

 

ТЕМАТИЧЕСКИЙ ПЛАН 

 

 

№ 

п/п 

 

 

Наименование разделов, тем 

Всего 

часов 

аудит. 

В том числе 

лекции Практи-

ческие  

занятия 

1. Раздел 1. Introduction. Academic style. 

Genres identification. 

Введение в академическое письмо. 

Особенности английского научного 

дискурса 

8  8 

1.1. Тема 1.1. Background to writing. Avoiding 

Plagiarism 

 

2  2 

1.2. Тема 1.2. Evaluating Texts. Selecting Key 

Points. Note – making. 

 

2  2 

1.3.  Тема 1.3. Paraphrasing     

 

2  2 

1.4. Тема 1.4. Summary Writing 

 

2  2 

2.   Раздел 2. Elements of Writing 

 

Инструментарии академического письма 

8  8 

2.1. Тема 2.1. Arguments: cause and effect, 

cohesion, comparison, definitions 

 

2  2 



2.2. Тема 2.2. Discussion: provide vivid examples 

to proof your point  

 

2  2 

2.3 Тема 2.3. Generalizations. Numbers. 

References and Quotations. Restatement and 

Repetition 

 

2  2 

2.4. Тема 2.4. Synonyms. Variation in sentence 

Length. Visual Information 

 

2  2 

2. Раздел 3. Towards an Essay. 

Жанр эссе как особый жанр 

академического письма 

12  12 

3.1. Тема 3.1.  Planning Essays: pre-writing 

activities 

 

2  2 

3.2. Тема 3.2. Organizing Paragraphs. The unity of 

the paragraph, coherence, transition signals, 

chronological order  

 

2  2 

3.3. Тема 3.3 Organizing the Main Body: thesis 

statement, subtopics of the main topic 

 

2  2 

3.4. Тема 3.4. Introductions: the method of 

organization 

 

2  2 

3.5. Тема 3.5. Conclusions 

 

2  2 

3.6 Тема 3.6. Revision and proofreading. Essay 

Checklist. Peer review 

 

2  2 



4 Раздел 4. Research Papers and Writing 

about literature. Letters. Formal letters  

Основные жанры научного текста 

8  8 

4.1. Тема 4.1. Working with different genres. 

Explication. Analysis. Interpretation  

 

2  2 

4.2. Тема 4.2.     Writing models:  Formal Letters , 

CVs 

 

2  2 

4.3. Тема 4.3. Reporting and Designing Surveys 

 

2  2 

4.4. Тема 4.4. Taking Ideas from Sources 

 

2  2 

 Всего 36  36 

 



  

3.2 МЕТОДИЧЕСКИЕ УКАЗАНИЯ ПО ИЗУЧЕНИЮ 

ДИСЦИПЛИНЫ 

 

Данная программа разработана с учетом основных положений 

концепции обучения иностранным языкам в системе непрерывного 

образования Республики Беларусь и концепции языкового образования. 

Программа учебной дисциплины «Академическое письмо» устанавливает 

минимальные требования к знаниям и умениям студента и определяет 

содержание и виды учебных занятий. 

Цель курса – обучение студентов умению продуцировать тексты научного 

характера и грамотно представлять результаты научного исследования на 

английском языке.  

В соответствие с целью задачи дисциплины предполагают: 

1.развитие навыков академического письма (изучение структуры и языка 

научного текста, написание аннотаций, рефератов, рецензий, научных 

статей) 

2.насыщение словарного запаса студентов речевыми оборотами, 

характерными для общения в научной среде, наиболее употребительной 

академической  лексикой 

3.развитие навыков ведения научной дискуссии и презентации научного 

проекта 

4.развитие умений самостоятельной работы. 

В результате изучения дисциплины «Академическое письмо» студент 

должен: 

Знать: правила английского правописания и пунктуации, основные понятия 

и устойчивые лексические сочетания, грамматические структуры и речевые 

клише в академическом английском языке, структуру и формат научного 

текста аннотации, реферата, научной статьи. 

Уметь: читать, понимать и обсуждать тексты научного характера на 

английском языке в сферах профессионально-ориенированного общения, 

грамотно представлять в устном и письменном виде результаты 

собственного научного исследования на английском языке, составить 



научный текст, читать специализированную литературу без словаря по 

заданной тематике с целью получения профессиональной информации. 

         Настоящая программа базируется на идее комплексного преподавания 

иностранного языка, предусматривая различные аспекты работы над 

материалом, предполагает преемственность учебного материала с его 

постепенным усложнением. 

 

СОДЕРЖАНИЕ УЧЕБНОГО МАТЕРИАЛА 

Раздел 1. Введение в академическое письмо. Особенности английского 

научного дискурса 

Тема 1.1. Академическое письмо как предмет. Цели академического письма. 

Стилистические особенности научного текста. Структура научного текста. 

Академический словарь. Особенности употребления устойчивых 

словосочетаний, латинских слов и выражений, аббревиатур. Новые 

лексические тенденции в английском языке. Понятие «плагиат» и способы 

его избежать. 

Тема 1.2.  Чтение и изучение. Грамматика, пунктуация и орфография в 

английском тексте. Употребление грамматических явлений в тексте. 

Тема 1.3. Использование перефразирования как способ недопущения 

плагиата. Способы перефразирования. 

Тема 1.4. Краткий пересказ. Выводы.  

 

Раздел 2. Инструментарии академического письма 

Тема   2.1.  Аргументация, выявление причинно- следственных связей, 

сравнение и определение понятий как главные инструментарии 

академического письма. 

Тема    2.2.  Отработка навыков ведения дискуссии. 

Тема 2.3. Использование различных приемов во избежание плагиата: 

генерализация, кавычки, перифраз. 



Тема   2.4.   Изучение визуальной информации  и способов ее отображения. 

Приемы синонимии, членения и  объединения  как инструменты передачи 

текстового сообщения. 

 

Раздел 3. Жанр эссе как особый жанр академического письма 

Тема 3.1. Отработка навыков написания эссе: начальный этап написания. 

Тема3.2. Абзац как основная единица текста. Способы обеспечения 

логической целостности в абзаце и тексте. 

Тема 3.3.  Основная часть  как структурный элемент эссе. Выделение 

главной темы и ее дальнейшее развитие в тексте. 

Тема 3.4. Введение как начальный элемент эссе. Наработка клишированных 

фраз для написания.    

Тема 3.5.   Заключение как способ подведения  итогов: аргументация и 

выводы. 

Тема 3.6. Доработка и редактирование текста. Корректирование  

полученного текста: проверка словоупотребления, пунктуации, синтаксиса, 

логической связности и соответствия поставленной цели. Соответствие 

текста заголовку.  

 

Раздел 4. Основные жанры научного текста 

Тема 4.1. Особенности написания рефератов, аннотаций, статей, рецензий. 

Цитирование, перефразирование и плагиат. 

Тема 4.2. Анализ основных жанров научного текста. Языковые особенности 

текста.  

Тема 4.3. Основные идеи и их аргументирование. Способы проведения 

анкетирования и оформление полученных результатов. 

Тема 4.4. Экспликация, анализ и интерпретация из различных источников. 

 



3.3. WRITING GLOSSARY 

Abstract: A concise summary of a text or a brief summary a larger work of 

scholarship. 

Analysis: Breaking down of ideas, concepts, or texts into the parts that make 

them up and considering how those parts function together as a whole. 

Annotated bibliography: In the context of an annotated bibliography, 

―annotations‖ are short summaries of sources that are used to frame an issue or 

idea that the writer has researched. Each annotation in an annotated bibliography 

is accompanied by a bibliographic citation (in MLA, APA, or other citation style) 

for the source being summarized. Depending on the purpose for the annotated 

bibliography, annotations can also include the bibliography writer‘s evaluation of 

the relevance or quality of the source and/or a discussion of how each source 

relates to other sources in the bibliography. 

Argument: Claims and support for those claims that a writer presents in order to 

persuade an audience. Support often takes the form of rhetorical appeals. 

Audience/Intended Audience: The targeted reader(s) whose opinions and 

actions the writer hopes to influence or change. 

Audience Analysis: A process by which a writer identifies the characteristics, 

interests, values, etc. of his or her audience. Audience analysis can also refer to 

the part of a rhetorical/text analysis in which the writer of the rhetorical analysis 

considers the characteristics, interests, values, etc. of the intended audience for 

the text that he or she is analyzing. 

Claim: A point a writer wishes to convey within an argument. A claim is often 

accompanied by supporting evidence. A text often presents multiple claims to the 

audience in the interest of bolstering his or her main claim (a main claim is also 

frequently referred to as a thesis or a controlling purpose). 

Coding: A prewriting strategy whereby 

writers analyze and synthesize information from their notes and research 

processes to discover emergent themes. This method helps writers identify trends 
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in their thinking, in sources they have consulted, or in data they have compiled. 

Connotation: An attitude or overtone a word or phrase may carry with an 

audience. This overtone is above and beyond the literal meaning – 

the denotation – of that word or phrase. For example, the phrase ―purple and 

gold‖ means more than just two colors to members of the ECU community. 

Context: The larger social, cultural, historical, technological, material and 

rhetorical conditions/situations in which a text is written and/or received. 

Deduction: The process of moving from general reasoning to a more specific 

point or position. 

Denotation: The literal understanding of a word or phrase by a reader (see 

also connotation). 

Description: Details one provides to a reader, such as sensory images, 

observations, and vivid language, to help the reader better understand a topic, 

object, or situation. 

Diction: The words a writer chooses to express a claim and/or idea. 

Discourse: The text an author creates to inform, persuade, argue, and narrate. 

Editing: The process of making changes to word choice, spelling, sentence 

structure, grammar, or other semantic issues within a text without making 

significant revisions to content and purpose. Also referred to as proofreading. 

Example: A specific piece of evidence that a writer provides to a reader in order 

to produce understanding or to support a claim. 

Explication: The process of explaining a complex idea, text, process, etc. 

Explication is also sometimes used to refer to analysis. 

Evidence: Supporting documentation or information for a writer‘s claim. 

Free-writing: A prewriting strategy whereby an author simply begins writing 

anything and everything regarding the topic they will be writing about or any 

aspect of their drafting process. This is a task to facilitate idea generation and ease 

writing anxiety. 

Format: Structural components of a text such as margins, headings, spacing, and 

font. 

http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Denotation
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Connotation
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Claim
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Text
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#revision
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Claim
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Analysis
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Prewriting


Generalization: A broad, overarching statement about a topic. 

Genre: A common type/format of writing produced for a specific, usually 

recurring purpose. Some examples of genres include a speech, an e-mail, a memo, 

a lab report, a grant proposal, a progress report, an incident report, a legal brief, 

etc. 

Imagery: Written descriptions that use the five senses (sight, sound, touch, taste, 

and smell). 

Jargon: Specialized, discipline- or field-specific terminology. 

Listing: A prewriting strategy whereby an author lists and/or categorizes 

information about a topic, idea, or issue. This is a useful practice for generating 

ideas and identifying themes. 

Mode: A category of common academic writing 

(e.g. narration, argument, exposition, etc.). 

Mood: The attitude, feeling, and/or emotion a writer seeks to convey within her 

or his writing. 

Narration: A type of writing in which writer gives an account of a sequence of 

events, often using the first person (―I‖). 

Objective: (1) A noun that refers to the goal of a text. (2) An adjective that 

describes an unbiased account, source, or writer. 

Occasion: The specific situation that has prompted the writer to produce a text. 

Parallelism: Use of the same pattern of words to show that two or more ideas 

have the same level of importance. This can happen at the word, phrase, or clause 

level. Usually it is done to increase understanding, to enhance readability, or to 

generate audience interest. An example of parallelism is included in the 

underlined portions of the previous sentence: notice how the ―to‖ repeats, 

followed by the verb, then followed by a direct object. 

Persuasion: A type of writing in which the writer attempts to convince an 

audience to adopt a particular position or take a particular action. 

Prewriting: Strategies a writer uses for generating topics, discovering evidence, 

organizing ideas, or developing other critical aspects of a text. Prewriting often 
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occurs at the beginning of the writing process, but it can be used with good results 

at any time during the writing and revision of a text. See also free-writing, listing, 

and coding. 

Purpose: The goal or objective that the writer is trying to achieve through his or 

her text (e.g. writing to persuade, writing to inform, writing to describe, and so 

on).  

Reader: An individual reading and interpreting a text. Note that a reader may not 

always be part of the intended audience. 

Repetition: In the context of writing strategies, repetition refers to the repeating 

of facts or ideas for a particular purpose and effect. For example, President 

Franklin D. Roosevelt‘s speech before Congress following the attack upon Pearl 

Harbor clearly exhibits repetition (combined with parallelism) for a very specific 

purpose, when he states, ―Last night, Japanese forces attacked Hong Kong. Last 

night, Japanese forces attacked Guam.  Last night, Japanese forces attacked the 

Philippine Islands. Last night, the Japanese attacked Wake Island. And this 

morning, the Japanese attacked Midway Island.‖ 

Revision: Making substantial changes to a text beyond fixing typos, shifting 

word order, addressing grammatical issues, making spelling changes, or 

addressing other sematic issues. Revision, unlikeediting, significantly alters 

the purpose, organization, audience, tone, and/or content of a text. 

Rhetorical Situation: The writer, purpose, audience, context, and occasion for 

a text and the interaction of these elements as they affect the text. 

Style: How a writer structures words and phrases within a text 

(diction, syntax, voice, and tone are parts of style). Styles of writing differ widely, 

and are often dependent upon a field of study. Social rules of language also 

determine how a writer uses style to convey both their ideas clearly and 

effectively to the intended audience. 

Subjective: A term used to describe opinion-driven or emotionally influenced 

writing that may be based upon personal feelings and observations by the writer. 

Summary: A condensed overview of a text that includes essential information 
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for an intended audience. A summary should only discuss what is in the original 

text and should not include new ideas or information. Summaries of other writers‘ 

work should include citations in order to properly attribute credit. 

Syntax: Word-order in a sentence or phrase. Syntax contributes to the 

overall style of a text. 

Text: Any kind of communication that transmits ideas. 

Theme: A topic, or focus that runs through multiple texts or different parts of the 

same text. 

Thesis: The key claim that a writer wishes to convey to his or her intended 

audience. 

Tone: The feel, atmosphere, or attitude that writing conveys to a reader (for 

example, formal versus informal, inviting versus intimidating, serious versus 

light-hearted, etc.). A writer should consider thepurpose and intended audience of 

a text when determining what tone to use. 

Topic: The subject matter on which a writer writes in a particular text. 

Writing Process: The various cycles, steps, stages, stops, and starts that a writer 

engages in while composing a text. Writing is a recursive process, meaning that a 

text is constantly changing and evolving, with deletion, addition, revision, and 

editing occurring up until the ―final‖ version is completed. A common 

misconception is that strong writers simply write a single draft and, ―voila,‖ the 

text is ready to be distributed to the intended audience. This is not the case: 

multiple, substantial changes—often through multiple drafts— characterize an 

effective writing process. 

 

 

  

http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Style
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Claim
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Audience
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Audience
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Purpose
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Audience
http://www.ecu.edu/cs-acad/writing/wac/writingglossary.cfm#Audience


3.3 СПИСОК УЧЕБНОЙ ЛИТЕРАТУРЫ И ИНФОРМАЦИОННО -

АНАЛИТИЧЕСКИХ МАТЕРИАЛОВ 

 

Основная учебная литература 

 

1. Bailey, S. Academic Writing (a handbook for International Students)/ S .Bailey.- 

London and New York: Routledge,2006.-272p. 

2. Меркулова, Е.М. Английский язык для студентов университетов. Чтение, 

письменная и устная практика / Е.М. Меркулова. – СПб: Союз, 2002.—384с. 

3. Токарева, И.И. техника письма. Пособие для студентов / И.И. Токарева, 

А.А. Вейзе. – Минск: МГЛУ, 1996. – 81с. 

4. Усилова, Э.А. Академическое письмо: Учеб.-метод. пособие по письменной 

практике / Э.А. Усилова и др. – Минск: Лексис, 2003. – 156с. 

5. Academic Writing Center, HSE http://www.academics.hse.ru/ 

 

Дополнительная учебная литература: 

 

6. Malcolm Mann, Steve Taylore-Knowles. Reading and Writing. 

7. Academic Phrasebank by John Morley, University of Manchester/ 

http://www.phrasebank.manchester.ac.uk/ 
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